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Purpose: Travel support grants for EPIC-related Professional Development are intended to advance and enhance academic scholarship and knowledge as it relates to curricular and co-curricular activities at JU. Awards are competitive, versus automatic.
Eligibility: EPIC and/or Collaborate JU project faculty may request funding to support travel expenses related to attending and presenting at discipline-specific conferences, workshops, and symposia. Travel for students is allowable, and must be submitted by the faculty sponsor/mentor on the students’ behalf. Awards are not intended to support activities related to obtaining or maintaining a professional licensure or certification. Presenting research findings will be given top priority. 

Support: Travel support will be considered in two categories:

1. Conference Attendee - $1,000 maximum 

2. Conference/Symposium Presenter - $1,300 maximum

Submission Instructions: 

1. Submit completed application form and any required attachments in one email. Applicants must submit the application themselves, versus having their Dean or Chair submit for them.   

2. For the Subject Line, please use:  

         “TS – EPIC_Professional Development-Faculty Last Name”

3. Submission Address: ORSP@ju.edu
Deadlines: 

1. Travel Support requests must be submitted at least four (4) weeks prior to the intended departure date. 

Required Application Components:

1. All Applicants: Completed Application Form (1 page) 

2. For Attendees: Published conference agenda; tentative versions are fine.  (Scans/PDFs or screenshots are acceptable; please do not send links to websites.)
3. For Presenters: Abstract of the presentation, as submitted. Evidence of acceptance is not required for the application phase. 
Once acceptance of the presentation has been received, faculty are asked to please forward that acceptance letter/email to the ORSP for its files (with a brief explanation so we know which travel request it relates to).  The evidence of acceptance and presentation will be required documentation to receive any reimbursement beyond the $1,000 threshold for Attendees.    

Awards: 

1. If the request for Professional Development Travel Support has been approved:

a. The initial notification email will include the amount of funding approved.

b. Awardees are expected to be familiar with and abide by all policies and procedures set forth in the JU travel policy with a particular emphasis on itemized receipts, and allowable expenses. The travel policy will be included in the approval email.

c. The published program from the conference must accompany the reimbursement request and the original receipts. Links to websites will not be accepted.

d. Travel reimbursement must be submitted to the ORSP within 2 weeks after returning from the conference.
e. Eligible applicants may request only one EPIC-supported travel request per academic year.
Questions:
Please contact the ORSP directly should you have any questions: 256-7021.
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