[image: ]



Registration and Selection of Required CITI Training Modules
START HERE: Go to www.citiprogram.org and click on "Register" button located next to
the blue login box to the right of the homepage.
CITI Support Webpage: https://support.citiprogram.org (click on Getting Started)
If you have questions about the training process, please call the ORSP office at 256-7151 or contact us via email at ORSP@JU.EDU

	
Step 1
	· Enter “Jacksonville University” OR “Jacksonville University Single Sign On” (SSO) in the “Select Your Organization Affiliation” search box.
· Click the box to “Agree to the Terms of Service”.
· Click “Create a CITI Program Account.”

	
Step 2
	· Enter your information in the appropriate boxes above, using your official JU email address as the primary email. You can include a personal email as the secondary option.
· Click “Continue to Step 3”.

	
Step 3
	· Choose a username and password for your account. For security purposes, do NOT use your JU password on this website.
· Select a security question and answer.
· Click “Continue to Step 4”.

	Step 4
	· This step collects demographic information. Only boxes with the red asterisk are required.
· Click “Continue to Step 5”.

	


Step 5
	· JU does not require employees to maintain Continuing Education (CE) Credits. Choose No unless you are interested in obtaining CE credits. If you choose “Yes”, you will have the ability to request credits at a later date if you decide you need them. Choosing “Yes” does not obligate you in any way, it only makes them accessible to you.
· Click “Continue to Step 6”.

	Step 6
	-	Fill in the required answers to “Institutional email address” and “Department” and select the appropriate “Role in human subjects research” using the drop- down button. Your JU Employee number is not required.
-	Click “Continue to Step 7”.
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Step 7
	Select the Training Modules: 
1. For basic Human Subjects Research modules, select the second option: 
“Yes, I conduct research with live humans, human samples, or data derived from human beings (i.e., I am a faculty, staff, or student).”
2. If you are required to complete a Responsible Conduct of Research Course, select the third option:
 “Yes, I need/want to take the course on Responsible Conduct of Research (RCR) (applies to faculty, staff, student, or IRB administrators).”

  3. Human Subjects Research (HSR) Training: Select one of the following:

· Social-Behavioral-Educational Researcher (13 modules)
[Focus is on human beliefs, attitudes, and behaviors that are influenced by various social, biological and/or environmental factors. Data collection commonly involves surveys or questionnaires, interviews, focus groups, direct or participant observation, laboratory or field experiments, and non-invasive physical measurements.]
· Biomedical Researcher (14 modules)
[Conduct of basic, applied, and/or translational research that aims to contribute to the body of knowledge in the field of health and medicine.]

“  4. Responsible Conduct of Research Training – IRB: 
   Select one of the following:

· Biomedical Researchers (RCR) (11 modules)
· Social, Behavioral, and Education (SBE) Sciences (RCR) (10 modules)

Note: The RCR training does not satisfy the basic human subjects training. 

After you click Next, you should see a green message on the screen indicating your registration was completed successfully.

To begin the modules, click on the Jacksonville University Courses link and select the course you wish to take.  Complete the Integrity Assurance, and you are ready to begin. Users may log out and return at a later time, but it is strongly recommended that users complete the module they are working on, including the quiz, before doing so.




2


Social-Behavioral-Education (SBE) Modules required under the BASIC COURSE

1. History and Ethics of Human Subjects Research
2. History and Ethical Principles
3. Basic IRB Regulations and Review Process
4. Defining Research with Human Subjects
5. The Federal Regulations
6. Assessing Risk
7. Informed Consent
8. Privacy and Confidentiality
9. Research with Children
10. Research in Public Elementary and Secondary Schools
11. Unanticipated Problems and Reporting Requirements in Social and Behavioral Research
12. Populations in Research Requiring Additional Considerations and/or Protections
13. Conflicts of Interest in Human Subjects Research




Biomedical (Biomed) Modules required under the BASIC COURSE

1. History and Ethics of Human Subjects Research
2. Basic Institutional Review Board (IRB) Regulations and Review Process
3. Informed Consent
4. Social and Behavioral Research (SBR) for Biomedical Researchers
5. Records-Based Research
6. Genetic Research in Human Populations
7. Populations in Research Requiring Additional Considerations and/or Protections
8. Research Involving Children
9. Vulnerable Subjects - Research Involving Workers/Employees
10. FDA-Regulated Research
11. Recognizing and Reporting Unanticipated Problems Involving Risks to Subjects or Others in Biomedical Research
12. Research and HIPAA Privacy Protections
13. Conflicts of Interest in Human Subjects Research
14. Students in Research
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